Technology Grant Process
(To be completed in addition to the SEF Grant Application for all technology requests)

Before Preparing a Grant Proposal

(Part 1) Observe a classroom lesson that integrates the technology item that you are requesting. Prepare notes from the observation for what was successful and what was not successful in using the item;

or,

if no one is currently using a similar item in the district, research the item online. Then prepare notes that explain your thoughts on the advantages of using this item as well as any obstacles that you anticipate for integrating it into your instructional practices and learning activities.

Creating the Grant Proposal

(Part 2) As you complete the SEF grant application, include the following information:

· A written plan that explains how this item will be integrated regularly into instructional practices and learning activities. 
· If the grant item requires installation of any kind (mounting, electrical installation, data cabling, etc.) then the grant application budget must also include the costs of the installation

· If the implementation of the grant depends upon training, the cost of training must also be included in the grant application budget

Submitting the Grant

Submit Part 1(your notes) and Part 2(the addendum to the SEF grant that includes the information specified above) to the Supervisor of Technology. 
The District Technology Committee will then review the grant proposal and take one of the following actions:

· Pass the grant to the SEF with a recommendation for approval

· Request additional information from the applicant

· Deny the grant with explanation
Important Notes for Preparing Your Grant Request

· Grant requests must be submitted to the technology office no later than two weeks prior to the SEF grant deadline. This should provide enough time for the Technology Committee to review the request

· For certain items (such as Smartboards), the Technology Committee may require a training component as part of the grant approval process

